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STATINTL 0 . ® 15

FROM 2 ©JA Records Administration Officer

SUBJBCY: Anmual Report of Records Holdimgs and Equipment Imventory

1. Thisz is 8 rewinder of the nead Tor a raport of your reccris hold-
ipgs apfd awount of revords destroyed during the past fiscal yesr. Ia
addition, an inventory of filing equipuent is reguasted.

2. The statisticel data will enable us ¢o weasure the sffeebivenscs
of the Records Menagemeat Program in the Ageney snd will provide the
bagie inforwation Por wy report Lo the Nationel Archives szd Reeords
Services, GSA.

3. Your Pindings way be recorded belov and travemitted 30 my office graTINTL
by 16 August 1963. If you kave any diffieulty in meeting this dead~
lize, please call me.
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